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EXECUTIVE SUMMARY

This report contains a clear narration of my internship exercise | conducted at Pallisa Town
Council for a period of eight weeks from June to August, 2023. The report covers four
sections, where section one gives location and description of the field attachment, objectives
of the field attachment, structure of the organization, tasks carried out by the place of

attachment.

Section two contains the description of work carried out, duties and responsibilities assigned
and how they were carried out, which include issuing out receipts, filling payment vouchers,
development budgets, making payments, balancing books of accounts, cleaning offices and
many more.

new knowledge and skills gained, relationship with other staff and supervisor and problems

experienced and how they were handled.

Section three gives the conclusion on a brief summary of knowledge gained as outlined in
the objectives and Section four contains the recommendations.

The report also has references and appendices. While undertaking internship, the techniques
and methods | used to gather information and attain skills most especially concerning my

specialty were actively involving me in the day to day work of the organization.

The internship challenges included language barrier, long working hours, no payments,
unsafe drinking water, unstable power, poor hygiene, lack of transport, unwillingness of some
clients to answer certain questions, inadequate finance for meals, long distance, limited space
for accommodation, inadequate transport facilities during field work activities, inadequate

equipment like computers, printer.

In conclusion, this report has been thoroughly developed from the knowledge, skills, ideas
and experiences gained as a result of close supervision from my competent supervisors and

enabling environment of Pallisa Town Council.



SECTION ONE: INTRODUCTION

)} Location and Description of Pallisa Town Council

a) Location of the place of field attachment

The section location and description of place of field attachment, objectives of the field
attachment, structure of the organization, Tasks carried out by the place attached

PTC is positioned in eastern region of Uganda in Pallisa district. Its headquarters are just
adjacent to the district office. It is positioned190km northeast of the capital city Kampala,
50kms west of the regional town mbale.it is bordered by Serere and Kumi district in
Northeast, Ngora in the North, Butebo, Kibuku and Budaka district in the east It lies astride
latitudes 1: 45N and 1 : 05 S and between longitude 33 : 47E and 34 : 05 w. With an area

coverage of 32.4square kilometers. ( see Appendix 1)

b) Description of Pallisa Town Council

Pallisa Town Council is a gazetted urban lower Government governed by the Town Clerk as
the Head of the institution assisted by 11 Heads of Departments and 16 section Heads whose
main function is service delivery and the chairman LC 111 who is the political Head with a
council of 21 members and four Adhoc working committees whose main function is policy

making and appropriation of budgets.

Pallisa Town Council administratively has 43 villages and 5 wards with a total population of
23000 as seen in the table below

TABLE 1: SHOWING POPULATION OF PALLISA TOWN COUNCIL

WARDS MALE FEMALE | TOTAL | NO. OF | HOUSEHOLD
HHS SIZE

EAST WARD 2042 2147 4189 864 4.8

SUPA

WESTWARD 2425 2158 4583 886 5.1

ODWARAT

KAGWESE 2370 3553 6823 1362 5.0

HOSPITAL 1760 1933 3693 695 5.2

KAUCHO 2073 2280 4353 910 4.6

TOTAL 11303 12338 23641 4717 5.01

Source: Housing and population census of 2002.




