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EXECUTIVE SUMMARY

This training was conducted at Pallisa Town Council Health Centre Ill to provide a venue for the
student to enhance their practical skills in respect of what has been taught or lectured in class.

The field study was for about two months with attachment to Records Department. The highlight
of what was covered, were cutting across the essential area of Records and Information
Management, sorting and filling documents, receiving and maintaining the files of the workers
who are in the facility, typing documents and sending reports to the ministry, organizing the place
so that it is neat.

| was able to appreciate the link between practical skills acquired with the theories learnt in class.
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CHAPTER ONE
1.0 INTRODUCTION

This chapter introduces the back ground, name, history, location, mission, vision and goals of the

organization.

1.1. NAME OF THE ORGANISATION

The name of the organization is Pallisa Town Council Health Centre IlI

1.2. BACKGROUND OF THE ORGANISATION

Pallisa Town Council Health Centre Ill started in 1999 as government institution due to the

increasing number of slum people; under the governing body and the body supervisor.
1.2.1. LOCATION OF THE ORGANISATION.

Pallisa Town Council Health Centre Il is located in Pallisa district, Pallisa County, Pallisa Sub-
County, Kagwese Parish, Rweta C village and % km along Pallisa to Tirinyi Road.

1.2.2.MISSION OF THE ORGANISATION
To deliver minimum Health services to the community
1.2.3.VISION OF THE ORGANISATION

A peaceful and prosperous health center with its people enjoying improved health to improve on

service delivery
1.2.4. GOALS OF THE ORGANISATION

» To control malaria morbidity and mortality.
» To attain a good standard of leaving to the community and promote health
» To treat and cure patients

> To deliver mothers and immunize children.

1.2.5.TYPE OF THE ORGANISATION

The organization is government own and founded according to the government act under Pallisa

local Government
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